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DISPLAY UPCOMING EVENT IMAGES 
ON YOUR SCREENS 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DISPLAYING PRE-BOOKED EVENT IMAGES
1. OPEN YOUR DASHBOARD USING YOUR VENUE DASHBOARD URL

USING YOUR ASSIGNED 5-DIGIT VENUE PIN, YOUR VENUE DASHBOARD IS ‘WWW.NOXP.ORG/VENUE/#####'

2. CLICK ON POST A DATE 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3. ONCE THE DATE SUBMISSION PAGE HAS OPENED, CLICK ON THE CALENDAR 
AND SELECT YOUR EVENT’S DATE

4. CLICK ON THE MM DROPDOWN AND CONFIRM YOUR EVENT DATE’S MONTH
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5. CLICK ON THE DD DROPDOWN AND CONFIRM YOUR EVENT DATE’S DAY

6. CLICK ON THE YYYY DROPDOWN AND CONFIRM YOUR EVENT DATE’S YEAR
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7. FILL IN YOUR PRE-BOOKED ACTS WITHIN THE LINUEP INFO SECTION
‘HEADLINER // EVENT TITLE’  MUST BE FILLED, ‘SUPPORT’ AND ‘FEATURE’ SPACES CAN REMAIN BLANK

8. SELECT ‘NONE’ FROM THE ACTS NEEDED DROPDOWN
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9. SELECT WHAT YOU WILL BE CHARGING AT THE DOOR FROM THE COVER 
    CHARGE DROPDOWN

THIS AMOUNT WILL DISPLAY AS PART OF THE EVENT LISTING ON NOXP.ORG

10. CLICK CONFIRM EMAIL AND SELECT YOUR EMAIL ADDRESS FROM THE 
      DROPDOWN
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11. CLICK CONFIRM PIN AND SELECT YOUR PIN # FROM THE DROPDOWN

12. CLICK SUBMIT DATE
 ALL REQUIRED FIELDS MUST BE FILLD IN ORDER TO SUBMIT THE DATE FORM
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13. RETURN TO YOUR DASHBOARD, WHERE YOUR DATE WILL SHOW IN THE 
‘POSTED’ TAB AS IT IS PROCESSED BY THE ASSISTANT. AFTER THE DATE IS 
PROCESSED, YOU WILL RECEIVE AN EMAIL NOTIFICATION CONFIRMING THE 
DATE HAS BEEN SUCCESSFULLY UPDATED BY THE ASSISTANT.

14. ONCE RECEIVING THE CONFIRMATION EMAIL, RETURN TO YOUR DASHBOARD

15. CLICK ON BOOKED TO VIEW YOUR PROCESSED PRE-BOOKED DATES
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16. TO ADD / UPDATE A DATE’S DISPLAY IMAGE, CLICK ON THE EVENT NAME

17. SCROLL DOWN AND CLICK ON UPLOAD ART FILE
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18. CHOOSE YOUR IMAGE FROM YOUR DEVICE AND CLICK SUBMIT ART
WAIT UNTIL YOUR UPLOADED IMAGE DISPLAYS IN THE IMAGE BOX ABOVE THE ‘UPLOAD ART FILE’ BUTTTON

19. ONCE THE IMAGE HAS UPLOADED, IT WILL DISPLAY ON THE CARD.
CHANGES MAY TAKE UP TO 1 HOUR TO REFLECT ON YOUR VENUE SCREENS
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20. AT THE TOP OF THE PAGE, CLICK BACK TO RETURN TO YOUR DASHBOARD

21. ON YOUR DASHBOARD, YOUR DATE IMAGE CAN NOW BE SEEN IN THE 
     ‘BOOKED’ COLUMN ALONGSIDE ITS DATE

CLICK SCREEN VIEW AT ANY TIME TO REVIEW YOUR SLIDESHOW REMOTELY
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